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INCLUDES:
Bill Of Materials
Connectivity Drawings
Speaker Placement
Scope Of Work



The program works like this...

1. Identify a potential opportunity.  
Small or large, simple or complicated, if you want an impressive professional design, let Bogen design it for you! To get
started, simply contact your Bogen Regional Sales Manager (RSM) or call our Design Department at 1-800-999-2809 (option 2).

2. Provide information about the project. 
A. Blueprints: Blueprints are the key to the success of the design! We can accept prints via many electronic formats,
although AutoCAD is preferred. You should also submit a completed Design Request Form (printed on the back of 
this brochure) for each design request. This form is also available on the Bogen website.  E-mail all information to
pagingdesign@bogen.com. If electronic copies are not available, a scaled hard copy may be sent along with a completed
Design Request Form to: Bogen Communications, Inc., Attn: Design Department, 50 Spring St., Ramsey, NJ 07446.

B. Project and Contact Information: At a minimum, please provide...

• Your name and contact information                                                • Project name and location (city, state)
• Name and contact information of the contractor involved         • Deadline for submittal
• Who you want the design sent to • Key end-user individual(s) and contact information

(include e-mail and/or mailing address)

C. Site Survey: If you or your contractor can initiate a site survey or allow a Bogen RSM to do one, the information
gathered from it will enable us to confirm such factors as the actual application, dB levels, types of equipment required
(ceiling speakers, foreground speakers, horns, etc.), music requirements, microphone needs, square footage, ceiling
type, type of environment, etc.  This information is critical to creating an appropriate design for your project.

3. The Design Is Prepared. 
Once your request is received, along with accompanying information and blueprints, it is entered into the design
request queue. Each design is assigned a Project Reference Code. When the design is completed, you and your customer 
will receive a package that contains a marked set of customer-supplied blueprints showing color-coded speaker/horn
placement and the following components:

• Project Name and Project Reference Code with date                 • Legend confirming the Bill of Materials
• Confirmation of Tap Settings (if applicable)                                  • Connectivity Drawings with color-coded highlights
• Optional equipment notes if applicable                                       • Product specification sheets if requested
• Scope of Work confirming equipment requirements                 • National account registration if applicable

and any topographic or environmental factors,
if applicable and previously identified to us

You and your customer will be satisfied and impressed with the
level of expertise we deliver. This service is provided FREE to you,
without cost or obligation.

To get started right now, simply make a copy of the Design Request
Form on the back of this brochure and follow the steps above. We
look forward to working with you and creating your next design.

TAKE THE GUESSWORK
OUT OF YOUR PROJECT
LAYOUT DESIGN
Bogen's Free Design Service was developed to support you and
the efforts of your team. Our objective is to provide you with the
best technical bid response document possible.

To send us your design request online,
fill in and submit the Free Design Request Form at:

www.bogen.com/support/pdfs/deswksht.pdf


